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EMPLOYERS GUIDE TO OUTCOME
CAMPUS CONNECT

This following information is intended to provide you with detailed step-by-step instructions on
posting student work-integrated learning job opportunities on Magnet via Outcome Campus
Connect.

Created through a partnership of Magnet and Orbis Communications, Outcome Campus
Connect is Canada’s largest online campus recruiting platform. Outcome Campus Connect
sends job posting directly to campus job boards with one click, making it easy and efficient to
find and hire student talent.

With a focus on matching employers and students with the right experiential learning
opportunities, Outcome Campus Connect makes it possible for employers to reach over
1,000,000 students accounts from post-secondary schools across Canada with one job posting.

To simplify the hiring process, Magnet and Orbis Communications have created a
comprehensive posting creation tool that will help you ensure that the right candidates get
access to your opportunity.

The Outcome Campus Connect Advantage

Outcome Campus Connect on Magnet allows employers to post job opportunities to over 85
post-secondary school job boards across the nation, streamlining the process when looking to
hire a student.

Rather than creating and managing multiple accounts across each post-secondary school’s job
board to get your posting seen, Outcome Campus Connect allows you, from one account, to
make one posting and send it to as many or as few post-secondary schools as needed, in
addition to the reach of the Magnet Network itself.

ACCESSING OUTCOME CAMPUS CONNECT


https://magnet.today/
https://orbiscommunications.com/
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STEP 1: Log into your TECHNATION Canada account

- Go to Career Ready Program’s landing page
https://magnet.whoplusyou.com/Ip/technation-careerready
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PROGRAM
Email

‘ Enter your email

Back to Top

Password

‘ Enter your password

Remember Me

Sign in with Social Media nG mu

- Sign in using your username and password
- If you don’t have an account click at “Create an account”
- You will be logged into the platform and see the home page
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Upcoming Events My Messages TECHNATION - Career Ready
Program in Social Media

G Home >

May 2021
Future Skills Centre L/
“Scaling Up Skills Development” Sadaysons
@ My Communities Innovation Announcement Tweets vy @mac_Taent ®
O May19,1-2PM
"Scaling Up Skills Development” ITAC Talent Retweeted
@ Innovation Announcement TECHNATION CANADA
Support

@TECHNATIONca

How do we address the growing employer
demand in Canada for Al talent? @ITAC_Talent
in collaboration with founding partners
@Agorize, @Microsoft Canada, and @RBC
Future Launch has unveiled the Al Pathways
Initiative! madebyai.ca @Isobar

Activity Summary o

Job Seekers

I Signups - TECHNATION - Career

Ready Program 735
. May 19, 2021
Vv Activated Accounts - Starts 2 days from now
TECHNATION - Career Ready . > - Home - Made By Al
Program 686 We reiaxcited toinviteiyoutoithe % We get students and busine...
“Scaling Up Skills Development”
POWERED BY MAGNET ~4 = madebyal.ca
Magnet technclogy Hlatform providad by @ Total Affilidres:- TECHNATION - virtual event on May 19, 2021 to
WhoPlusYou Inc. Career Ready Program 127 dicciice the avnancinn nf innouatinn


https://magnet.whoplusyou.com/lp/technation-careerready
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STEP 2: Select Job Postings from the App Drawer

The App Drawer is the symbol on the Top Right corner of the page when you log into Magnet.
You will be able to select Job Postings from the list of options that appear when you click on the
App Drawer.
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May 2021 * ‘ e
e Future Skills Centre -

>caling Up Skills Development” ° Job Postings Resources Reporting

@ My Communities Innovation Announcement
O®OMay19,1-2PM

.
“Scaling Up Skills Development” E

Innovation Announcement

Affiliate
@ Ssupport Dashboard
Activity Summary o
Job Seekers rrl collaboration with founding partners )
@Agorize, @Microsoft Canada, and @RB(
I§ Signups - TECHNATION - Career Future Launch has unveiled the Al Pathways
735 Initiative! madebyai.ca @Isobar
May 19, 2021
@ , . Home - Made By Al
686 WC re excited to invite you to the E]:] We get students and busine
POWERED BY MAGNET . i - 5 Scaling Up Skills Development madebyal:ca
e SIS e GHE S @ Total Affiliate CHNATION virtual event on May 19, 2021 to
Career Ready Program 127 X

discuss the expansion of innovation

STEP 3: Click on Create New Posting

In the Job Posting Page, click on Create a New Posting. You will be brought to the posting type
selection screen.
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' Job Postings Job Postings

Search your Job Postings

@ Job Postings >

E Create a New Posting

& My Files

D Title Status Posting Type Employer Name Qwmer End Date Applicants

Sorry, there were no postings found matching your search. Please check your spelling or try searching for a different keyword.
@ My Communities

@ Support

@ User Agreement for Organiza

Privacy Policy Accessibility
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STEP 4: Click on the Students and Recent Graduates option

There are three types of postings options on Magnet: Student & Recent Graduate, Professional
& Skilled Workers, and Anyone. Each type is intended to help you target different types of job
seekers.

Select Student & Recent Graduates.
* Job Postings

@ Job Postings >

Oy CF o I PR
—

Who are you looking to hire?

& My Files

= —

.*‘

@ My Communities

@ Support

Students and Recent Graduates

Match your posting to individuals
currently enrolled in or recently
graduated from educational

institutions with imal or no work

experience,

Professional and Skilled
Workers

Match your posting to individuals

with specific education, work

experience, certifications, or licenses,

STEP 5: Select Current Students

Anyone (No Requirements)

Post positions that do not require
any education, work experience,

certifications or licenses.

You will be directed to a second selection page where you can select if you wish to create a job
posting for a Current Student or a Recent Graduate and General Student. The Current Student
option will feature the Outcome Campus Connect logo.

Select the Current Student option to be automatically redirected to the Outcome Campus
Connect website in a new browser tab.
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* Job Postings Who are you looking to hire?
&) Job Postings >
& MyFiles p . . P
@ My Communi ties

Recent Grads and General Student Postings

POWERED BY MAGNET

STEP 6: Authorize Orbis Communications to use your Magnet
email and password

In order to provide you with the most seamless experience, Magnet and Orbis Communications
have developed a single sign-on agreement to allow you to use your existing Magnet
credentials to access the Outcome Campus Connect website. To continue, you must agree to
allow Magnet to share your information with Orbis Communication, thereby creating an account
for you on their website.

By agreeing to share your information, you will be automatically logged in using your Magnet
credentials when you create new WIL opportunities or access the Outcome Campus Connect
website in the future.

Once you have agreed, you will be brought directly to your Dashboard on Outcome Campus
Connect, with a prompt to get started creating your first WIL opportunity.

CREATING YOUR POSTING

Click Post New button to get started. You will be redirected to the Opportunity Wizard tool,
where you will be asked a series of questions about the role and the organization.

Experience Type
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The first step will require you to specify the type of opportunity you are offering. For each option,
you can click on the arrow button to see a description of the experience type. Only one
experience type can be selected per posting. As you move through the Wizard, the number of
schools your posting can be sent to will be displayed at the top of the screen.

Not all schools offer programs that pair well with each experience type. As you move through
the Wizard, the number of schools being targeted will change as you provide more information
about your posting.

Keep in mind that hitting the largest number of schools is not the ideal goal — instead, Magnet
and Orbis Communications aim to ensure that you get the best response rate and the most
gualified candidates by only posting your opportunity at schools that have students who would
be the most suitable to your position.

Once you have made your selection, click Next at the bottom of the page.
Back To Magnet ﬁ Dashboard |E Stories @ Francais & Account v

Opportunity Wizard 1. What type of opportunity are you recruiting for?

Schools organize opportunities into different experience types to align them with the academic program and course
requirements they support. It can be a little bit tricky to pick the right one, so we've included a description of each

Select an Experience Type
below. Click the type you're interested in to see a full description of the type and how many schools offer it

Aca mic Programs

1
[
.
|
|
J
,:|
'|
|

QO CO-OPERATIVE EDUCATION
O SUMMER JOB

O PART-TIME JOB

Q VOLUNTEER

Q INTERNSHIP

Q APPRENTICESHIP

Selected Term

O ENTREPRENEURSHIP

Selected Terms

The next step will require you to select the Academic Term you wish to hire for — Winter,
Summer or Fall. The dates for each term will also be included here. For example, If you wish to
hire a student to start in May, then you would select the Summer Term.
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s Back ToMagnet  # Dashboard |B stories @ Francais 2 Account v
H
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Opportunity Wizard

Progress

Select an Experience Type

2. Let's target a term

Selected Term

O WINTER 2021 (JAN 01, 2021 - APR 30, 2021)
mic Programs

O SUMMER 2021 (MAY 01, 2021 - AUG 31, 2021)

() Targeted Schools

O FALL 2021 (SEP 01, 2021 - DEC 31, 2021)

O WINTER 2022 (JAN 01, 2022 - APR 30, 2022)

(O oOpportunity Details

() Additional Options

g Programs

Academic Programs

Depending on your posting, you may prefer to hire students from specific academic
backgrounds. For example, if you're offering a position in a financial role, you would likely prefer
to hire students with a background in Business, Finance, Management & Administration.

When you check the box next to the category of your choice, a drop-down menu will appear
listing each individual program under that category. By default, all programs in the selected
category will be turned on. Should you wish to remove any programs, simply click on the toggle
next to it to remove it from your selections.

Note that at any time you can return to a previous step by clicking on the Previous button at the
bottom of the page or clicking on the step name using the side navigation bar.
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BackToMagnet i Dashboard  |B Stories @ Francais & Account

=
Opportunity Wizard 3. Let's target a field or area of study

Select an Experience Type

We're working with students enrolled at academic institutions so it's important that the opportunities they receive
Selected Term align with their fields of study. Not all schools offer all pragrams so by choosing a few programs we can make sure
your posting gets viewed. You can target fields of study by selecting any groupings or if you know exactly what

R Ceniemsie Progrimes you're looking for you can drill right down to a specific program

) Targeted Schools [0 AGRICULTURE, ANIMAL & RELATED PRACTICES
() Open Network [0 ARTS & HUMANITIES
i [0 BUSINESS, FINANCE, MANAGEMENT & ADMINISTRATION

) Your Details
[J CULINARY, HOSPITALITY, RECREATION & TOURISM

Additional Options

D EDUCATION, COMMUNITY & SOCIAL SERVICES

Funding Programs

[J ENERGY, ENVIRONMENTAL & NATURAL RESOURCES

Targeted Schools

Based on your Experience Type and Academic Programs selections, the number of available
schools that you can send your posting to will change. You can browse through the list to see
what schools your posting can target, or you can use the search bar at the bottom of the panel
to search for a particular school. If you do not see a certain school on the list, it likely means that
that school does not offer a program that matches the criteria applied in the previous steps.

As with the programs list, you can choose to manually remove any schools from this list by
simply clicking on the toggle next to the school’s name. Should you wish to expand your
opportunity to additional schools, please return to either of the previous two steps and broaden
or change your selections.

When you are satisfied with the schools list, click on the Next button to continue.
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Back To Magnet #A Dashboard |E Stories @ Francals & Account v

Progress This opportunity is currently targeting 55 Schoal(s)

mrtunityw’lzard
4. Here's who will get your opportunity

Select an Experience Type

Based on what you've told us so far, here are the applicable schools that meet your criteria. If you're happy with this
Selected Term Y Pr v Y ey

list keep going, if you want to increase the number of schools that will receive your opportunity use the previous

button to expand your field of study criteria
Academic Programs

Targeted Schools FILTER BY PROVINCE AND/OR TERRITORIES .

Open Network
Open Networ TARGETED SCHOOLS*

() Opportunity Details Acadia University
() Your Details Acadia University - Co-op
\

al Options Algoma University
Alaonauin Colleae

(O Funding Programs

filter options All

Y Ra

Open Network

If you would like your job posting to be shared on Outcome Campus Connect’s open network,
you can select this option. The open network includes post-secondary students and recent
graduates using Outcome Campus Connect even though their institution is not yet on the
network. Promoting your opportunity here means you reach even more post-secondary students
and recent graduates.

If you do not want the opportunity to be advertised to these students, simply uncheck the box.

BackToMagnet i Dashboard  |& Stories @ Francais & Account v

=
Opportunity Wizard -

Progress This oppertunity is currently targeting 53 School(s)

Select an Experience Type

5. Do you want to promote your opportunity to Outcome
IR Campus Connect's open network too?

Academic Programs
Our open network includes post-secondary students and recent graduates using Outcome Campus Connect even
though their institution is not yet on the network. Promoting your opportunity to our open network means you

Targeted Schools .
reach even more post-secondary students and recent graduates. If you do not want the opportunity to be advertised

to these students, simply uncheck the box.
Open Network

Promate my opportunity to the Open Network

() Opportunity Details

() Your Details

(O Additional Options

~ dina roq
) Funding Prog

(M Raview

10
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OPPORTUNITY DETAILS

The next section, Opportunity Details, asks you to provide information about the position you are hiring
for.

Back To Magnet ﬁ Dashboard E Stories @ Frangais 2 Account v

Progress This opportunity is currently targeting 53 School(s)

=3
Opportunity Wizard

6. Tell us about your opportunity
Select an Experience Type

l The information that you provide here is what students will see when they look at your opportunity. Make sure to fill

Selected Term out all the information so your opportunity stands out to students viewing it
Academic Programs Opportunity Language*
English v
Targeted Schools
Open Network )
Deadline Date*
Opportunity Details 05/04/2021 11:41 AM

Your Details
Go live*

04/04/2021 11:41 AM

Organization &

Opportunity Language (Required)

First you will be asked to specify the language your posting will appear in. Postings can appear
in English, French, or both English and French. Selecting the English and French option will
open additional text boxes for you to provide both the English and French version of text, where
applicable.

Deadline Date (Required)

Select the date and time on which you would like your opportunity to be taken down and stop
receiving applications. Clicking in the field will bring up the calendar widget and selecting both a
date and time will automatically close it.

Organization (Required)
This is the name of your company as you entered it on the Magnet site. This field cannot be

edited. Should you wish to change this name, please contact Magnet’s support representatives
at support@whoplusyou.com.

11
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Your Internal Tracking Number
If you use an applicant tracking system or other external system for recording your hiring
activities, you can enter an ID number here to help you keep your records in sync. Any

information entered in this field will only be visible to you, and not to applicants. . This field is not
required, so if you do not have an applicant tracking system, you may leave this blank.

Name of Position (Required)

The name of the position you are hiring for.

Job Location Requirement

There are three options available to specify the job location — Onsite, Remote, or Temporarily
Remote. Select the option that best describes the position you are hiring for.

Number of Positions (Required)

The total number of individuals you are looking to hire for this position.

Salary Amount (Required)
The dollar amount you expect to pay for this position. You will specify the rate of pay in the next

guestion. Please note that unpaid positions will not be accepted, unless they are volunteer
opportunities from registered not-for-profit organizations.

Salary Payment Frequency (Required)
Select from Hourly, Daily, Weekly, Monthly, and Annually.

Hours Per Week (Required)

Enter the number of hours per week the candidate would be expected to work.

Address Lookup (Required)

You can optionally enter the address of the place of work for your position in the “Address
Lookup” field. This will automatically pull information on the address and use it to fill out the
form standard location fields. You can also choose to skip this field and manually fill out the
information, such as Address, Postal Code, and City yourself.

12
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Job Description (Required)

Provide a detailed description of the position, including roles and responsibilities of the new hire.
You can either copy and paste the information into the field from an existing document or
website or enter it manually.

Qualifications (Required)

Describe the criteria a candidate must meet in order to be considered for this position, such as
educational background and previous work experience.

Skills / Highlights (Required)

Use this section to record any particular skills a candidate should have experience in, and
anything else that would make an applicant stand out.

Application Instructions

If you have any specific requirements for applying, you can provide those details here. For
example, you may require applicants to submit a cover letter that addresses certain questions or
provide a copy of their transcripts along with their resume.

Preferred Response (Required)

Select whether you would prefer to receive applicants via your organization’s website or an
email address. If you select email, the email address you used to create your Magnet account
will automatically be populated, but you can choose to change this email address here if
needed. Once you have filled out all of the required information, click “Next” to move to the next
step.

- Employers can choose whether to receive job applications via email or through
their website.

13
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Back To Magnet Dashboard Postings Funding Applications Stories  Support

Opportunity Wizard

Select an Experience Type

Selected Term
Preferred Response*

Academic Programs Via Employer Website v

Via Employer Website

Via Email
Targeted Schools —

Applicant Tracking System URL*

Open Network

%) Opportunity Details

When possible, would you like us to promote this opportunity through our social media and network channels?

(O Your Details

(O Additional Options

Funding Delivery Programs

Back To Magnet Dashboard Postings Funding Applications  Stories Support

=3
Opportunity Wizard

e

Select an Experience Type body p

Remaining: 3999

Selected Term
Preferred Response*

Academic Programs Via Email v

Targeted Schools

Email Applications To*

Open Network

Opportunity Details

When possible, would you like us to promote this opportunity through our sacial media and network channels?

() Your Details

) Additional Options

() Funding

Frangais

Y Raview

<]

YOUR DETAILS

The fifth step in the Wizard asks you to provide information to you and your organization. All
postings created through Outcome Campus Connect will be reviewed by support
representatives before they are distributed to targeted schools. During this review process,

14
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organizations are reviewed to ensure they are legitimate, and the postings itself are checked to
ensure they meet our terms of use. In addition, some schools have their own review procedures
before postings can be approved for their job boards.

This information provided here may be used to contact you should our support representatives
or representatives from targeted schools have any questions about your posting or your
organization.

You will be required to provide the following information:

Your Job Title

First Name

Last Name

Phone Number

Email Address

You can optionally provide a link to your organization’s website.

Note that none of the information provided here will be visible to applicants — it will only be used
by system administrators and support representatives from Magnet or targeted schools, and
only if needed to confirm any details about your company or posting.

BackToMagnet i Dashboard  |B Stories @ Francais & Account v

Opportunity Wizard 7. Tell us about yourself

Select an Experience Type
The information on this page will be used by the institution if they have follow-up questions or to confirm your

opportunity posting. With schools sending their students out on these experiences as part of their academic studies
Selected Term

we need to be able to verify all aspects of the opportunity. Your information WILL NOT be displayed to the student
viewing the opportunity, just the institution.

Academic Programs

Job Title®

Targeted Schools

Open Network

Opportunity Details First Name®

Nasser

Your Details

Last Name*

Barakat

Funding

Phone Number*

ADDITIONAL OPTIONS

On the Additional Options page, you can choose to highlight your opportunity among specific
diversity groups. Making any selections on this page will not restrict your posting to only those

15
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groups, but instead provide an opportunity for your posting to be seen by individuals who
identify with one or more of these groups.

Your options include:

First-year Students
Indigenous Students
Newcomers to Canada (within 5 years)
Persons with Disabilities
e \Women in STEM
Click Next when you are ready to continue.

FUNDING PROGRAM

This step offers you the option to apply for funding programs that are currently open. Note that
you are not guaranteed to receive funding, or even be eligible to apply to a program, just
because it is displayed here. This page is simply meant to provide information about programs
that are available that may be of interest to you.

BackToMagnet i Dashboard  |B Storles @ Francais & Account v

=3
Opportunity Wizard —

Progress This opportunity is currently targeting 66 School(s)

Select an Experience Type

9. You may be eligible to receive up to $7,500 (per
Selected Term student) in wage subsidies

Academic Programs
Targeted Schools
Open Network

Opportunity Details | O NONE

Your Details

..

I
i @ TECHNATION - CAREER READY PROGRAM
I

m— “

Additional Options

Funding Programs

REVIEW

16
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The final step is to review all the information you have provided thus far. If you notice anything
that is incorrect, or you would like to make any changes, simply click on the appropriate step in
the side navigation bar to edit your information. Once you are satisfied with your posting, click

Finish.

NEXT STEPS

Upon clicking Finish in your posting, you will be returned to your Outcome Campus Connect
dashboard, where you will be able to monitor your postings activity. Make sure to check back
frequently to see how your postings are doing in terms of approval rate, views, clicks throughs,
and applications. You can now continue making additional postings, or, if you're finished for the
time being, you can either return to Magnet by clicking on the Back to Magnet button at the top
of the page, or log out of your account. Thank you for using Outcome Campus Connect. We
look forward to serving you and your hiring needs!
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